Your Name
1750 Vital Avenue
Healthville, MI  54321

February 16, 2011



Mr. Michael Goodman
Nursing Staff Director
Elder Care Community
1007 Respite Lane
Healthville, MI  54321

Dear Mr. Goodman:

I am interested in applying for the position of Certified Nurse Assistant. I learned about this position from my grandmother, Helen Hart, who resides at Elder Care Community. When I visit my grandmother I observe what a happy place it is and how the staff takes such good care of the residents. I am eager to begin my career in healthcare and my positive attitude and strong work ethic would be a good fit with your facility.

As you will see on my enclosed resume, I completed a Health Technology class at our local Career Center during my senior year. I gained excellent knowledge and skills in this class and earned college credit at Lansing Community College.  Also, I have held a job and volunteered in health care facilities and have developed good communication and patient care skills.

I would appreciate an opportunity for an interview at your convenience. I can be reached Monday through Friday after 2:00 PM at (717) 231-5555. I am excited about the possibility of working at Elder Care and hope to hear from you soon.

Sincerely,



Your Name

Enclosure

