Your Name
1217 Center Street

Youngtown, MI 54321

May 4, 2011
Mrs. Anna Carefield

Early Sunshine Center
752 N. Pleasant Drive

Youngtown, MI 54321

Dear Mrs. Carefield:

I am interested in applying for the position of teaching assistant at Early Sunshine Center. I learned about this opportunity from my neighbor, Lisa Jones, whose children have attended your center. Lisa has told me of the quality education and care that her children receive from your staff. I believe that my skills and personal traits make me an excellent candidate for this position. 
As you will see on my enclosed resume, I completed the Early Childhood Education class at the EISD Career Preparation Center during my senior year of high school. As a part of the class I spent three mornings a week working directly with young children at a placement site. This experience gave me confidence that a career in the field of Early Childhood Education is the right one for me. I plan to continue my education at Lansing Community College.
I would appreciate an opportunity to meet with you for an interview. I can be reached at (717) 231-5555 at your convenience. I am excited about the possibility of working at the Early Sunshine Center and practicing the skills I have acquired from my education.

Sincerely,

(This space is for your signature)
Your Name
Enclosure: Resume 
